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1. Answer the following as directed : 1x4=4

wero frarTgRa et Sepife Teq o
(a) Biodata consists of specific. information
about an individual.
( Write True or False )
Sigeme QR I Rem SYPR e
(2 T |
(v ¢ oo fo )

(b) Which of the following statements is not

correct?
@Y (POl O a7 w2 ?
(i) An interview is a conversation with
a purpose.
MFFR (R 90l Sl (A A
PP | '
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(c)

(d)
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(i) An interview is a selection process.
APPICPE (AR 9T AR Aferw |

(iii) An interview is a personal appraisal
method. .
ATFIRPR (AR WSS T 77 fS |

(iv) An interview is always of formal

type.
STFIPE S SRS [Req =01

( Choose the correct option )

(v Resco iR Sfenear )

The term ‘curriculum vitae’ means
‘Curriculum vitae’ *RoR 59 2°7

(i) course of life

I ARG

(i) summary of life
QI R

(i) personal information
e B2

(iv) work experience
IR Hfswe

( Choose the correct option )

(o Reseo iz Sferean )

Write an advantage of structured
interview.

9GP O Ayt fora

( Continued )
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2. Write short answers of the following
questions : 2x3=6
w7 Al TR 5y e
(a) What is meant by job biodata?

S-SR Sieger e & @2
(b) Write two characteristics of
unstructured interview.

SRSI3S ATHIRPIRA 61 (27 ford |

(c) Write two differences between Biodata
and Resume.

GlTges WF IETERT &1 701 N1 o |
3. Write short notes on any two of the
following : 5x2=10
frafeRs R @A PR ec[e 55 Gl fo :
(a) Components of biodata
HIIIERA SAMPIIR
(b) Importance of biodata in interview
process
AFIIR 2feFare HIHaRT 8y

(c) Skills needed to face an interview

a6 IR TRA TR LA
(FPREPIYR

(d) A good academic biodata

G ST OR3P SiTgeR

4. (a) What are the characteristics of good
interview? Write about the advantages

of questionnaire in interview. 5+5=10
S AR @PEPER 7 AreeRe
PR R o1 foran |
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Qr/ (VA

(b) Prepare a biodata to face an interview
for an administrative job. 10

IR T AR GO AFIIR frale 99w
Qe 2O 97 |

5. (a) What is meant by biodata? What are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10

eger o & @2 QiegeRy SorrTR
& 7 SegeRR Ren goR ™I oy
foran

Or / 93€1

(b} Discuss the principles of writing CV. 10
CV ferzea SR weeo= 41 |

6. (a) What are the do’s and don’ts of writing
biodata? Explain. 10
e e REtwm e
RTEneR & 2 3 41

Or / 911
(b) What is job interview? How will you
prepare to attend a job interview?
- Explain.
2+8=10
ISR TFIIH $ 7 IE-T70 APFIRT
SR R’ PR R oo =12 39 T |
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